Appointments to the Board of NI Water 2010

REIMBURSEMENT OF TRAVELLING EXPENSES FOR ATTENDANCE AT 

PUBLIC APPOINTMENT INTERVIEW

Interview for:-___________________________________________________
Ref:-___________ Date:-__________ Venue:-__________________________
	Name
	

	Address
	

	
	

	
	

	Private motor car mileage rate – number of miles claimed @ 25.7p per mile
	

	Public Transport fares *
Rail 

Bus
	

	Taxi fares# VAT registered *

	

	Car Parking *
                              
	

	Air Fares *- Economy Class – actual cost
	

	Subsistence payment for time spent away from home (more than 5 or 10 hours)
	

	TOTAL
	


# Taxi fares will ONLY be refunded in exceptional circumstances and prior agreement for the use of a taxi MUST be sought from this office
* Receipts MUST be provided for all claims made

DECLARATION:

I declare that I necessarily incurred these expenses to attend the above interview.

Signed________________________       
Date_______________________
-----------------------------------------------------------------------------------------

FOR OFFICIAL USE ONLY

TO BE COMPLETED BY DEPARTMENTAL AUTHORISING OFFICER:

I confirm that, to the best of my knowledge, the facts given in this claim are correct.

Signed________________________       
Date_______________________
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