

Completing the Form – Please use BLOCK CAPITALS

Section 1: Details of Applicant(s)
All details requested in this section are mandatory with the exception of the following:

· SmartPass Type: e.g. 60 + or 65 + 

· SmartPass Number: The number printed on your card

The Department will encode these details on your Resident Pass.  This will mean you have to produce only your Resident Pass at the time of travel.  You will not have to show your SmartPass card either for passenger or vehicle journeys.  An additional benefit of having these details encoded on your card is that you will be able to purchase a ticket more quickly.   Ferry staff will no longer have to manually record your SmartPass details each time you travel. 
- Contact phone number: 

Your contact telephone number will be used by the Department in the event of any queries we have on your application or your renewal form. If you choose not to provide a telephone number we will contact you via post.  You should appreciate, however, that sorting queries by post will take longer. 

Section 2: Additional applicants
This section allows for you to apply for a Resident Pass for other people over 5 living at the same address. Children under 5 do not require a pass for free travel. Please note that any applicant over 15 listed in this section must also sign the declaration at the end of the form. All persons listed in this section must meet all the residency criteria, see section 3 below. Proof of residency must be supplied for all applicants, see section 4 below.

Section 3: Residency
If you are a permanent resident of Rathlin you are entitled to a Resident’s Pass if you meet the minimum residence requirement. This means that you must live on the island for at least eight months in every twelve month period. If you cannot meet this basic requirement you are not entitled to a pass. 

The only exceptions to this requirement are for:

I. School Children – who are in some form of weekly or term boarding at or linked to a school on the mainland;

II. Students in Full Time Tertiary Education or a Full Time Recognised Training Course – when attending university, college or training course students will be entitled to a pass provided they are in full time education.

You must only answer yes to Question 3.A if you can prove that you are a Resident on the Island for 12 months of the year. 

Section 4: Proof of Residency
You must provide evidence of your permanent address through the provision of at least two of the following documents when making your initial application:

· A Bank or Building Society statement no more than three months old;

· A credit card statement no more than three months old;

· A benefits or pension book or entitlement letter no more than seven months old;

· An electricity or landline telephone bill no more than three months old.

Please note that originals must be provided but will be returned to you. 
You must provide proof of residency for each applicant listed in Section 2 ‘Additional applicant(s)’ with the exception of children under 15 years of age.

Documents relating to spouses/partners may be acceptable if not in joint names.

For children over 15 living at home documents relating to parents/guardians may be accepted. 
Students in Full Time Tertiary Education or a Full Time Recognised Training Course – you must provide a letter from your college confirming that you are a student and on a course. A letter of confirmation will be required each year. You must also provide one piece of evidence in either your name or the name of one or both of your parents proving a permanent address on Rathlin.
Persons aged 18 and over living at home with parents – a minimum of one piece of evidence may be accepted provided it is accompanied by a letter of explanation of the circumstance. The onus remains with the applicant to prove that they meet the minimum residence requirement.
NOTE: If you are a new permanent resident of Rathlin you may apply for a Resident’s Pass at such a time when you have two of the above proofs of residency available. You will only be able to obtain discounted fares on receipt of the pass and eligibility will not be backdated.
Section 5: Photographic Identity

In order to prevent misuse of cards you are required to supply a passport sized photograph with the application form (including one for each child over 15). The photographs may be in colour or black and white. Please sign your name on the back of each photograph including those for children. Should you accidentally lose your card the photograph will help prevent fraudulent use by a third party. 

Section 6: Declaration

All applicants over 15 included on any form must sign the declaration at section 6.


Issuing you with a pass
DRD will endeavour to have the new pass issued to you within two weeks if your application is successful.
Should DRD determine that you do not qualify for a resident’s pass you will be informed by letter. You may appeal the decision by completing the appeal form that accompanies the letter.

Renewal Forms / Change of Circumstances

Year on year you will be issued with a renewal form. This form will display the details held on record for each pass holder. In order for your pass to remain valid you must sign the declaration on this form and return it to the Department by the date specified. 
For children under 15 years of age details will be included on the applying parent/guardians renewal form.
If your details change during the year you must attach a document detailing your change of circumstances and display how your eligibility is still valid. In certain instances we may request further information before a pass is changed or renewed.
Contact Us

For any queries relating to the scheme contact DRD on 028 90541025

Alternatively you can visit our website at: www.drdni.gov.uk






 Caution


Do not complete the application form unless you are eligible to qualify for a Resident’s Pass. DRD will prosecute those found committing fraud.


If you no longer qualify for a Resident’s Pass because you fail to meet the eight month residence requirement it is your responsibility to return the pass to the issuing authority. Use of a pass when no longer permanently resident on Rathlin as defined above may lead to prosecution. 








 Data Protection Statement


The Department for Regional Development will process your information for the operation of the Resident’s Pass scheme. Your information may be disclosed to law enforcement agencies and other organisations for the administration (including verification of pass entitlement) and enforcement of the scheme, the prevention and detection of crime and protection of public funds. DRD may disclose relevant details to law enforcement agencies to assist in the tracing and prevention of fraud.














These notes are provided to help you fill in the form for applying for or renewing a Resident’s Pass for the Rathlin Ferry Service. The pass allows a discount on a range of fares available on the Ballycastle - Rathlin Ferry service subsidised by the Department for Regional Development.


First time applicants can request an application form from the Department or from the operator. Evidence of eligibility is essential at the initial application stage.  Each year thereafter a renewal form will be issued by the Department requesting each member aged 15 and over to sign a declaration confirming that their details remain the same and they meet the eligibility criteria. The pass includes a personal photograph to ensure that it is used only by the eligible resident. A new photograph is only required at the initial application stage and not on a yearly renewal basis.  


For 2010 only all existing pass holders over 15 are required to provide a recent photograph that can be added to the electronic system but will not have to provide another photograph until the end of the 5 year life of the pass. 


The Department for Regional Development funds the Resident’s Pass scheme to help permanent residents of the island offset the cost of travel to and from the mainland to assist the economic and social sustainability of life on Rathlin.





GUIDANCE NOTES FOR APPLYING FOR A RATHLIN ISLAND - RESIDENT’S PASS











